INSTRUCTIONS FOR ON-LINE REGISTRATION – BOSCO FC

Preparation

You need to have the following information handy:

· Personal Details (Name, Address, Contact No.(Adult).
· Password – if you have not received it in the mail, read ‘Retrieving a Password’.

· Age Group that you whish to register in.
· Fees (see Invitation), oldest player to pay household levy & identify 4th & subsequent youngest 'free' players.
· NOTE: Each of these steps need to be repeated for every player to be registered.
STEP 1: Check Your Details 

1.   Go to the MyFootballClub website: www.myfootballclub.com.au 

2.   When you log in for the first time click ‘Make a Registration’ or ‘Register Now’. 

3.   Check that your contact details are correct.
STEP 2: Registering

1.   Type in our Club name which is Bosco FC.
2.   Under ‘Select Role’: choose ‘Player’.
3.   Confirm details for playing history if you played in another country. 

4.   Select ‘Level’ and click on the applicable age box. 
5.   Note: Ensure ‘Household Levy’ and ‘4th Free’ boxes are appropriately ticked or unticked.
6.   Then click ‘Add’ and then ‘Next’. 

STEP 3: Acknowledging Terms and Conditions 

· Read and acknowledge all Terms and Conditions and click ‘Next’. 

STEP 4: Payment Options 

· At the Payment Options Screen you will be given the option to ‘Pay Now’ or ‘Invoice Me’. 

· If you select ‘Pay Now’ then complete payment online.

· If you select ‘Invoice Me’ then you will be sent an invoice via email. Pay the invoice separately.
STEP 5: Provide Additional Information 

· Provide answers to the additional questions

· Click ‘Save All Answers’ and click ‘Next’. 

Your part in the registration process is now complete. Pending receipt of payment the Club Registrar will now complete the final step of accepting your registration.  We will contact you directly to confirm your registration and to advise the next steps.

You can log back in at any time to update your contact details if they should change. From your homepage go to My Details -> Edit My Details to update your details. 

Need Help? 

If you have any trouble with your registration you can use the following resources to help you.

· FAQ’s on the website. 

· Player resources which are under the resources section in 2012 Registration. 

· Call FFA Call Centre (02) 8020 4199, particularly if you are having problems finding yourself on the website or retrieving your password. 

Retrieving a Password 

1.    On the MyFootballClub website select ‘2012 Registration’ 

2.    Select ‘2012 Player Registration’ on the right side of the page. 

3.    You will be given two options which will allow you to find your FFA number, retrieve a password and enter the system. 

4.    If you can’t find your FFA number- Contact FFA Call Centre and they will assist you to locate your number, retrieve your password and log into the system.  

5.    If your email address does not match with data in MyFootballClub – Contact FFA support to update your email and log into the system.

